
2014 Individual Tax Organizer & Checklist
Check off items that pertain to you, documents you have received or enter any appropriate information.

Personal Information Needed (Returning clients: only enter personal data if information has changed)
Taxpayer name:______________________________  Occupation:___________________ SSN:__________ D.O.B____________

Please circle one:  Single   
Married, living w/spouse    
Married and Separated
      

Spouse name:______________________________  Occupation:__________________ SSN:_____________D.O.B____________ 

Home Address:_______________________________ City:____________________ State:_____________ Zip Code:_________ 

Home phone:________________ Cell Phone:______________________E-mail:_______________________________________


· New clients, please bring a copy of last year’s Tax Return

· Did you have health insurance in 2014?
· Were either you or your spouse in the military or National Guard?

· Do you have any children under 19, or 24 if student, who had unearned income greater than $950 or a UTMA account

Dependent Information

	First Name
	Last Name
	SSN
	Date of Birth
	Relationship
	Months lived in home
	Full time Student
	Paid Education Expenses

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


Are there any changes to your dependent information from last year
YES
NO
Income Documents you may receive and need for return.

· Forms W-2 for all employers for whom you and your spouse worked during the year
· Did you have interest or dividend income reported on Forms 1099-INT or 1099-DIV ?

· Did you sell any stocks, bonds or property? Forms 1099-B, 1099-S - Proceeds from the sale of stocks or other property. 

Provide Year end investment brokerage statement for this information: Name of stock or property, Date of purchase and sale,
Cost and sales price of stock or property.
· Did you receive alimony?

· Did you start a business or have self-employed income?

· Did you receive a state refund last year or unemployment insurance? Form 1099-G 

· Did you have rental property income?

Rental Property Information

	Address
	City
	State
	Zip Code
	Date placed in service
	Cost

	
	
	
	
	
	

	
	
	
	
	
	


· Income and expenses (insurance, utilities paid, repairs and maintenance, advertising, rental commission, management or association fees).
· Any major expenditure (roof, new heating system, etc)
· If out of state or farther than 50 miles away, expenses for traveling to rental property
· Mortgage interest (Form 1098) and Property tax payment.
· Did you use a property for personal use more than 14 days?
If yes, how many:_________________
· Did you receive Social Security Benefits? Form SSA-1099 

· Did you receive any IRA distributions? Forms 1099-R - IRA/ pension/ annuity distributions 

· Did you or do you expect to receive a K-1 from a Trust, Partnership, Estate or S-Corp?

· Did you receive disability income?
Adjustments to Income

· Did you make an IRA, Roth IRA, Keogh or self-employed SEP contributions for 2014? (and 2013, if applicable)

· Did you have moving expenses and mileage because of a job change or military assignment?

· Did you make payments of self-employment health insurance plan?

· Did you pay any interest on student loans?

· Did you have education expenses for a dependent?(Tuition, fees and books? Bring Itemized statement from school.)

· Are you a teacher who purchased supplies for your classroom?

· Are you a Reservist or National Guard in training?

· Did you pay alimony?  Ex-spouses social security number__________________________________

· Did you work out of town part of the year?

· Did you make a contribution to or receive distribution from your HSA (Health Savings Acct) 

Personal Itemized Deductions 

· Medical Expenses – Prescriptions, fees for hospital, clinics, doctors and dentists, lab and x-ray fees, medical equipment and supplies, health, dental, long term care and other insurance premiums.

· Did you pay mortgage interest  on your personal, vacation or rental home? Form 1098

· Did you pay points on a refinance or purchase? 

· Are you paying mortgage insurance premiums?

· State income taxes paid (other than withholding on W-2) or if income taxes paid on last year’s return.

· Real Estate taxes paid – Primary home, second or vacation home

· Did you make any Cash and non-cash charitable donations?

· Did you use your car or had travel or entertainment expenses while on the job?

· Did you have Employment-related expenses not reimbursed (union dues, professional journals, tools, uniforms, travel (mileage, hotel, and food), job search expenses).

· Miscellaneous deductible expenses - safe deposit box rental, investment and advisory fees, previous year’s tax preparation fees.

Credits Information & Documents

· Education - Forms 1098-T and 1098-E or itemized receipt from institution and any scholarships received.

· Did you make any type of Energy efficient improvements to your home (new solar units, various new heating (HVAC) units, windows, insulation

· Did you have any adoption expenses?

· Did you purchase a “clean fuel” or hybrid vehicle?

· Did you have Child care or dependent care receipts for child under 13. Children’s names____________________________

Name of Provider________________________________________  Name of Business____________________________________

Social Security Number/EIN of Provider______________________ Address____________________________________________

Amount paid in 2014___________________

· Did you make any IRA contributions in 2014?
Other Taxes

· Did you employ someone as an in-home care provider or domestic worker?
· Did you receive Health care benefits through Cover Oregon, employer or private?
Other Information

· Did you make federal and state quarterly estimated tax payments

· What type of retirement accounts do you currently have?__________________________________________________

· What types of insurance do you have?_________________________________________________________________

· Direct Deposit. If you want your tax refund deposited directly into your bank account, provide routing and bank account number or voided check.

· EIN: Trust, Partnership?_____________________

	Routing Number:
	Account Number:
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